
 

 BID NO.: 6301-5/15-OTR 
 

 OPENING: 2:00 P.M. 
 WEDNESDAY 
 OCTOBER 12, 2005 

 

MIAMI-DADE COUNTY, FLORIDA 
 

I N V I T A T I O N  
T O B I D  

 

TITLE: 
TONER CARTRIDGES (NEW/OEM) FOR PRINTERS, COPIERS 
AND FACSIMILES FOR A PERIOD OF FIVE (5) YEARS WITH 

COUNTY OPTION TO RENEW FOR FIVE (5) ADDITIONAL 
YEAR PERIODS.  

THE FOLLOWING ARE REQUIREMENTS OF THIS BID, AS NOTED BELOW: 
BID DEPOSIT AND PERFORMANCE BOND: ................................NA 
CATALOGUE AND LISTS:................................................................NA 
CERTIFICATE OF COMPETENCY: .................................................NA 
EQUIPMENT LIST:...............................................................................NA 
INDEMNIFICATION/INSURANCE:...................................................NA 
LIVING WAGE: ....................................................................................NA 
PRE-BID CONFERENCE/WALK-THRU:..........................................NA 
RACE-CONSCIOUSNESS MEASURE: ..............................................SEE SECTION 2.0 PARA 2.2 
SAMPLES/INFORMATION SHEETS: ...............................................NA 
SECTION 3 – MDHA:............................................................................NA 
SITE VISIT/AFFIDAVIT: ................................................................NA 
USER ACCESS PROGRAM: ................................................................SEE SECTION 2.0 PARA 2.21 
 WARRANTY: ................. ……………………………………. SEE SECTION 2.0 PARA 2.19 

FOR INFORMATION CONTACT: 
HERMAN RAMSEY at 305-375-2173, or at hramsey@miamidade.gov 

 
IMPORTANT NOTICE TO BIDDERS: 

COMPLETE AND RETURN ALL AFFIDAVITS WITH BID SUBMITTAL FORM 
 

MIAMI-DADE COUNTY 
DEPARTMENT OF PROCUREMENT MANAGEMENT PURCHASING DIVISION 

 
FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE ON 

PAGE 18 OF SECTION 4, BID SUBMITTAL FORM SHALL RENDER THE VENDOR 
INELIGIBLE FOR LOCAL PREFERENCE 

 
FAILURE TO SIGN PAGE 18 OF SECTION 4, BID SUBMITTAL FORM WILL RENDER 

YOUR BID NON-RESPONSIVE 



 
 

MIAMI-DADE COUNTY, FLORIDA 
 

INVITATION TO BID 
 

Bid Number: 6301-5/15-OTR 
 

Title: TONER CARTRIDGES (NEW/OEM) FOR PRINTERS, COPIERS AND 
FACSIMILES 

 
Sr. Procurement Contracting Agent: HERMAN RAMSEY 

 
Bids will be accepted until 2:00 p.m. on October 12, 2005 

 
Bids will be publicly opened. The County provides equal access and does not discriminate 
on the basis of disability in its programs or services. It is our policy to make all 
communication available to the public, including those who may be visually or hearing 
impaired. If you require information in a non-traditional format please call 305-375-5278. 
 
Instructions: Each Bid submitted to the Department of Procurement Management shall 
have the following information clearly marked on the face of the envelope: the Bidders 
name, return address, Bid number, opening date of the Bid and the title of the Bid. 
Included in the envelope shall be an original and three copies of the Bid Submittal, plus 
attachments if applicable. Failure to comply with this requirement may result in your Bid 
not being considered for award.  
 
All Bids must be submitted in a sealed envelope or container and will be opened promptly 
at the time indicated in this solicitation document.  Any Bid received after the first Bid has 
been opened will be returned to the Bidder unopened. The County does not accept 
responsibility for delays, natural or otherwise. 
 
 

NOTICE TO ALL BIDDERS: FAILURE TO SIGN THE BID SUBMITTAL FORM 
WILL RENDER YOUR BID NON-RESPONSIVE. 

 
THE BID SUBMITTAL FORM CONTAINS IMPORTANT CERTIFICATIONS THAT 

REQUIRE REVIEW AND COMPLETION BY ANY VENDOR RESPONDING TO THIS 
SOLICITATION 
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2.1 PURPOSE: TO PRE-QUALIFY VENDORS 
 
The purpose of this solicitation is to pre-qualify vendors for future pricing competition.  
This initial solicitation provides for the submission of documents and forms intended to 
verify that the vendor meets or exceeds the minimum criteria set forth elsewhere in this 
solicitation.  All vendors which meet or exceed the criteria established in this solicitation 
shall be placed on a Pre-Qualification List that will be accessed by County departments in 
order to obtain price quotations for the provision of New Toner Cartridges.  

 
2.2 SMALL BUSINESS CONTRACT MEASURES FOR SOLICITATIONS 
 GREATER THAN $50,000 (Bid Preference) 

 
A small Business Enterprise (SBE) Bid preference applies to this solicitation. 
 
A 10% percent Bid preference shall apply to contracts $1 million or less and 5% percent 
on contracts greater than $1 million. An SBE/Micro Business Enterprise must be certified 
by the Department of Business Development (DBD) for the type of goods and/or services 
the Enteprise provides in accordance with the applicable Commodity Code(s) for this 
solicitation. For certification information, contact the Department of Business 
Development at 305-375-3111 or access www.miamidade.gov/dbd. 
 
The SBE/Micro Business Enterprise must be certified by bid submission deadline, at 
contract award and for the duration of the contract to remain eligible for the preference. 
 

2.3 INTENTIONALLY OMITTED 
 
2.4 TERM OF CONTRACT: FIVE (5) YEARS 
 

This contract shall commence on the first calendar day of the month succeeding approval 
of the contract by the Board of County Commissioners, or designee, unless otherwise 
stipulated in the Notice of Award Letter which is distributed by the County's Department 
of Procurement Management, Purchasing Division; and contingent upon the completion 
and submittal of all required bid documents. The contract shall remain in effect for 
(60) sixty months and upon completion of the expressed and/or implied warranty periods, 
and shall expire on the last day of the sixty (60) month period. It shall be the sole 
prerogative of Miami-Dade County to review the initial sixty (60) months on a annual 
basis. 

 
2.5 OPTION TO RENEW (5) FIVE YEARS  
 

At the completion of the sixty (60) months of the original contract term, Miami-Dade 
County shall have the option to renew for an additional five (5) years on a year to year 
basis maintaining the same structure and purchasing format.  Continuation of the contract 
beyond the initial period is a County prerogative not a right of the bidder. This 
prerogative may be exercised only when such continuation is clearly in the best interest 
of the County. 
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In the event that the bidder declines the County's right to exercise the option period, the 
County will consider the successful bidder in default and may affect it's eligibility for 
award on future contracts. 
 

2.6 METHOD OF AWARD TO  PRE-QUALIFIED BIDDERS WHO WILL BE 
   INVITED TO PARTICIPATE IN SPOT MARKET PURCHASES 
 

It is the intent of this bid to qualify a group of bidders who are capable of providing new 
toner cartridges in a timely manner.   
 
Award of this contract will be made to all responsive, responsible bidders for each 
manufacturer's line as listed in the Manufacturer's Equipment List in Section 3.0, 3.5 
Technical Specifications, and who meet the minimum criteria as established below. 
When such spot market purchases are identified, the awarded bidders shall be invited to 
offer a fixed price for a specific purchasing period. The Bidder offering the lowest fixed 
price shall be awarded the purchase for the specific period.   
 
It is possible for a bidder to be included on more than one manufacturer's line. The award 
to one Bidder for that period does not preclude the ability of the remaining pre-qualified 
Bidders from submitting offers for other specific periods. 
 
Pre-Qualification Criteria 
 
The Bidder shall: 
 
A. Be capable of delivering in ten (10) calendar days new toner products from the 

Manufacturers Equipment List which is listed in Section 3.0, Paragraph 3.5, of the 
Technical Specifications. Bidders who are responding as Full Manufacturing Line 
Providers must be capable of delivering all toner products within the 
manufacturing line. 

 
B. Maintain a office. This facility shall be staffed by competent company 

representatives who can be contacted Monday thru Friday 7:00 a.m. to 3:00 p.m. 
 

C. Maintain and have available dedicated telephones and separate facsimile lines to 
receive and expedite quotes. 

 
D. Provide three (3) references where you have provided office supplies and delivery 

service (Large commercial business and/or Government Agencies) from which 
the bidder has an established business relationship regarding toner cartridges for 
at least three continuous years. 

 
E. Other than the toner manufacturer, provide the County with a Manufacturer 

Certification of Dealer or a signed letter on the manufacturer letter head, stating 
that the bidder is an authorized dealer/representative of the manufacturer.  
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Awarded vendors shall be placed on a “Pre-qualification List” that will be accessed by 
GSA Materials Management in order to obtain price quotation. It shall be the sole 
prerogative of the County as to the number of awarded vendors on this contract. During 
the term of this contract, Miami-Dade County reserves the right to add or delete vendors, 
and manufacturers as we deems necessary. 
 
MANUFACTURER CERTIFICATION OF DEALER: 

 
Bid Submittal Forms submitted by other than the toner manufacturer, shall include a 
certification from the manufacturer or a signed letter on the manufacturer letter head, 
stating that the bidder is an authorized dealer/representative of the manufacturer.   

 
 ORDER PROCESSING 
 

Individual orders will be processed using pricing information obtained from participating 
bidders. Orders will be awarded to the vendor offering the lowest pricing for the item(s) 
in that order. 
 
Where it is determined that there is a tie between two or more bidders for the award of an 
order, a determination of low bidder will be made in accordance with County ordinances 
and policies. 
 
For purposes of this solicitation, an order involves one or more items, which are part of a 
solicitation, and is accompanied by quotes from participating bidders contacted for that 
solicitation. The lowest bidder within the contacted group will be awarded the order. 
If one or more items on an order are determined to be unavailable from a bidder who has 
offered the best and lowest pricing for that order, the entire order may then be placed 
with the vendor with the best pricing who is able to completely fill that order. An item 
will be determined to be unavailable if a vendor is unable to deliver that item within the 
period specified in Section 2.0, Paragraph 2.17 of this bid. 
 

 QUOTE PROCEDURES 
 
All vendors per manufacturer line will be contacted for quotes on an as needed when 
needed basis. Each quotation request will include the following: items to be purchased; 
due date, time and location for delivery of supplies; due date and time for quotation 
submittal and any other special instructions.  Facsimiles are acceptable, unless the request 
for quotation requires sealed quote responses. 
 
Pre-qualified Bidders will be solicited for price and availability of items as needed.  A list 
of items will be faxed to the approved bidders who indicated on the pre-qualification 
form the items they can supply.  Facsimile quotes must be faxed back within four (4) 
hours of receiving the request from the County.  For quotes requested between 3:00 p.m. 
and 4:00 p.m. EST, responses are due by 9:00 a.m. EST of the next day.  If required, the 
County will note special shipping requirements. In those cases, the prices quoted by the 
bidders shall be inclusive of any additional shipping cost. The successful bidder(s) shall 
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be notified of their award. Deliveries shall be invoiced against existing blanket purchase 
orders.  
 
No quotes are necessary for purchases under $500.00. In emergency situations or for 
purchases under $500.00, availability of materials and geographic location of the vendor 
may be the deciding factor in quotation requests and/or award of some orders. 
 

2.7 INTENTIONALLY OMITTED 
 
2.8 INTENTIONALLY OMITTED 
 
2.9 INTENTIONALLY OMITTED 
 
2.10 INTENTIONALLY OMITTED 
 
2.11 INTENTIONALLY OMITTED 
 
2.12 INTENTIONALLY OMITTED 
 
2.14 INTENTIONALLY OMITTED 
 
2.15 METHOD OF PAYMENT: PERIODIC INVOICES FOR COMPLETED  
   PURCHASES 
 

The vendor(s) shall submit an invoice(s) to the County user department(s) after purchase 
has been completed, whether the specific item(s) were picked up by authorized County 
personnel or delivered to the site by the vendor. In addition to the general invoice 
requirements set forth below, the invoices shall reference the corresponding delivery 
ticket number or packing slip number that was signed by an authorized representative of 
the County user department at the time the items were delivered and accepted.  Submittal 
of these periodic invoices shall not exceed thirty (30) calendar days from the delivery of 
the items. Under no circumstances shall the invoices be submitted to the County in 
advance of the delivery and acceptance of the items. 

 
All invoices shall contain the following basic information: 
 
I. Vendor Information: 

 
• The name of the business organization as specified on the contract 
 between Miami-Dade County and vendor 

 
• Date of invoice 

 
• Invoice number 

 
• Vendor’s Federal Identification Number on file with Miami-Dade  County 

 
II. County Information: 
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• Miami-Dade County Release Purchase Order or Small Purchase  Order 
Number 

 
III. Pricing Information: 

 
• Unit price of the goods, services or property provided 

 
• Extended total price of the goods, services or property 

 
• Applicable discounts 

 
IV. Goods or Services Provided per Contract: 

 
• Description 

 
• Quantity 

 
V. Delivery Information: 

 
• Delivery terms set forth within the Miami-Dade County Release 
 Purchase Order 

 
• Location and date of delivery of goods, services or property 

 
VI. Failure to Comply:    
 Failure to submit invoices in the prescribed manner will delay payment. 

 
2.16 SHIPPING TERMS: F.O.B. DESTINATION 
 

All bidders shall quote prices based on F.O.B. Destination and shall hold title to the 
goods until such time as they are delivered to, and accepted by, an authorized County 
representative at GSA Materials Management, 2225 NW 72nd Ave, Miami, Florida. 
33122 (305) 592-3015. 
 

2.17 DELIVERY SHALL BE TEN (10) DAYS AFTER DATE OF ORDER 
 

The vendor shall make deliveries within ten (10) calendar days after the date of the order 
resulting from each spot market quote. All deliveries shall be made in accordance with 
good commercial practice and all required delivery timeframes shall be adhered to by the 
vendor(s); except in such cases where the delivery will be delayed due to acts of God, 
strikes, or other causes beyond the control of the vendor.  In these cases, the vendor shall 
notify the County of the delays in advance of the original delivery date so that a revised 
delivery schedule can be appropriately considered by the County. 
 
 Should the vendor(s) to whom the contract(s) is awarded fail to deliver in the number of 
days stated above, it is hereby understood and agreed that the County has the authority to 
purchase the goods elsewhere and to charge the incumbent vendor with any re-
procurement costs.  If the vendor fails, to deliver within the ten (10) calendar days or 
honor these re-procurement costs, the County may terminate the contract for default. 
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Certain County employees may be authorized in writing to pick-up materials under this 
contract.   Vendors shall require presentation of this written authorization.  The vendor 
shall maintain a copy of the authorization.  If the vendor is in doubt about any aspect of 
material pick-up, vendor shall contact the appropriate user department to confirm the 
authorization. 
 

 DELIVERY LOCATIONS AND HOURS SPECIFIED 
 

The vendor shall deliver items to the following County facilities during the prescribed 
hours: GSA Materials Management, 2225 NW 72nd Avenue, Miami, Florida. 33122 
Monday - Friday 7:30 AM,-3:30 PM. 

 
2.18 BACK ORDER DELAYS IN DELIVERY SHALL NOT BE ALLOWED 

 
The County shall not allow any late deliveries attributed to product back order situations 
under this contract.  Accordingly, the vendor is required to deliver all items to the County 
within the time specified in this solicitation and resultant contract; and no grace period on 
account of back order situations shall be honored, unless written authorization is issued 
by the user department, and a new delivery date is mutually established 

 
2.19 WARRANTY SHALL BE A MINIMUM OF ONE YEAR FROM DATE OF 
 ACCEPTANCE 
 

A. Type of Warranty Coverage Required 
 

In addition to all other warranties that may be supplied by the bidder, the bidder 
shall warrant its products against defective material, for a minimum period of one 
(1) year after the date of acceptance of the products by the County.  This warranty 
requirement shall remain in force for the full one (1) year period; regardless of 
whether the bidder is under contract with the County at the time of defect.  Any 
payment by the County on behalf of the goods received from the bidder does not 
constitute a waiver of these warranty provisions. 

 
B. Correcting Defects Covered Under Warranty 

 
The bidder shall be responsible for promptly correcting any deficiency, at no cost 
to the County, within five (5) calendar days after the County notifies the bidder of 
such deficiency in writing.  If the bidder fails to honor the warranty and/or fails to 
correct or replace the defective items within the period specified, the County may, 
at its discretion, notify the bidder, in writing, that the bidder may be debarred as a 
County bidder and/or subject to contractual default if the corrections or 
replacements are not completed to the satisfaction of the County within five (5) 
calendar days of receipt of the notice. If the bidder fails to satisfy the warranty 
within the period specified in the notice, the County may (a) place the bidder in 
default of its contract, and/or (b) procure the products or services from another 
vendor and charge the bidder for any additional costs that are incurred by the 
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County for this work or items; either through a credit memorandum or through 
invoicing. 
 

2.20 CONTACT PERSONS: 
 

For any additional information regarding the terms and conditions of this solicitation and 
resultant contract, Contact: Herman Ramsey, at (305) 375-2173  email - 
hramsey@miamidade.gov. 
 

2.21 COUNTY USER ACCESS PROGRAM (UAP) 
 
User Access Fee 
 
Pursuant to Miami-Dade County Budget Ordinance No. 03-192, this contract is subject to 
a user access fee under the County User Access Program (UAP) in the amount of two 
percent (2%). All sales resulting from this contract, or any contract resulting from this 
solicitation and the utilization of the County contract price and the terms and conditions 
identified herein, are subject to the two percent (2%) UAP. This fee applies to all contract 
usage whether by County Departments or by any other governmental, quasi-
governmental or not-for-profit entity.  
 
The vendor providing goods or services under this contract shall invoice the contract 
price and shall accept as payment thereof the contract price less the 2% UAP as full and 
complete payment for the goods and/or services specified on the invoice. The County 
shall retain the 2% UAP for use by the County to help defray the cost of the procurement 
program. Vendor participation in this invoice reduction portion of the UAP is mandatory. 
 
Joint Purchase 
 
Only those entities that have been approved by the County for participation in the 
County’s Joint Purchase and Entity Revenue Sharing Agreement are eligible to utilize or 
receive Miami-Dade County contract pricing and terms and conditions. The County will 
provide to approved entities a UAP Participant Validation Number. The vendor must 
obtain the participation number from the entity prior to filling any order placed pursuant 
to this section. Vendor participation in this joint purchase portion of the UAP, however, 
is voluntary. The vendor shall notify the ordering entity, in writing, within 3 work days of 
receipt of an order, of a decision to decline the order.  
 

 For all ordering entities located outside the geographical boundaries of Miami-Dade 
County, the successful vendor shall be entitled to ship goods on an “FOB Destination, 
Prepaid and Charged Back” basis. This allowance shall only be made when expressly 
authorized by a representative of the ordering entity prior to shipping the goods. 

  
Miami-Dade County shall have no liability to the vendor for the cost of any purchase 
made by an ordering entity under the UAP and shall not be deemed to be a party thereto.  
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All orders shall be placed directly by the ordering entity with the vendor and shall be paid 
by the ordering entity less the 2% UAP. 
 
Vendor Compliance 
 
If a vendor fails to comply with this section, that vendor may be considered in default by 
Miami-Dade County in accordance with Section 1, Paragraph 1.23 of this contract 
solicitation and the resulting contract.  

 
2.22 COMPLIANCE WITH FEDERAL STANDARDS 
 

All items to be purchased under this contract shall be in accordance with all 
governmental standards, to include, but not be limited to, those issued by the 
Occupational Safety and Health Administration (OSHA), the National Institute of 
Occupational Safety Hazards (NIOSH), and the National Fire Protection Association 
(NFPA). 

 
2.23 ENVIRONMENTALLY ACCEPTABLE PACKAGING 
 

Effective June 16, 1992, all contracts in excess of ten thousand ($10,000) dollars will be 
affected by Resolution Number R738-92 amending Miami-Dade County Administrative 
Order 3-2 (relating to the procurement of goods and services). 
 
As a waste management alternative, and as an additional means of reducing the volume 
and toxicity of waste and by-products entering Florida's solid waste stream, Miami-Dade 
County has instituted the following policy with regard to source reduction. 
 
In order to discourage excessive packaging of a product solely for marketing purposes 
and to encourage packaging for purposes of ensuring durability, re-usability and 
recyclability.  No goods shall be purchased if the goods constitute less than 90 percent 
(by volume) of the item being purchased or if the goods contains more than 10 percent 
package and packing material (by volume).  No packaging shall be purchased which is 
not environmentally acceptable packaging. 
 
For purposes of meeting the requirements of this resolution, "Environmentally 
Acceptable" shall be defined as; any item that is returnable for reuse or recycling, or 
which is recyclable. 
 
In order to insure compliance with this resolution, vendors shall indicate in the space 
provided on the Bid/Proposal Submission Form or elsewhere as required by this 
solicitation, the method to be used for returning packaging materials to the distributor in 
conjunction with this solicitation and/or by completing the General Services Certification 
of Recycled Product Content Form indicating the ability of the materials to be recycled 
through existing recycling collection programs. 
Appeals for waiver of these requirements may be made in writing to the County Manager 
through the Director of Procurement Management.  No waiver shall be effective unless 
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approved by a majority vote of the Board of County Commissioners.  Offers failing to 
provide this information may result in being declared non-responsive; however the 
vendor shall be given the opportunity to provide the information during the offer 
evaluation period.  At such time, the vendor shall be given fifteen (15) calendar days to 
submit this information. 
 
Vendors wishing to obtain a copy of the complete resolution should contact The Clerk of 
the Board at 305-375-5126. 

 
2.24 PACKING SLIP/DELIVERY TICKET TO ACCOMPANY ITEMS DURING 

DELIVERY: 
 

The successful bidder shall enclose a complete packing slip or delivery ticket with any 
items to be delivered in conjunction with this bid solicitation. The packing slip shall be 
attached to the shipping carton(s) which contain the items and shall be made available to 
the County's authorized representative during delivery. The packing slip or delivery ticket 
shall include, at a minimum, the following information: purchase order number; date of 
order; a complete listing of items being delivered; and back-order quantities and 
estimated delivery of back-orders if applicable. 

 
2.25 REBATES AND SPECIAL PROMOTIONS 

 
All rebates and special promotions offered by a manufacturer during the term of the 
contract shall be passed on by the vendor(s) to the County.  It shall be the responsibility 
of the vendor to notify the County of such rebates and/or special promotions during the 
contract period. 
 
Special promotions shall be offered by the vendor(s) to the County provided that the new 
price charged for the item(s) is lower than would otherwise be available through the 
contract.  It is understood that these special promotions may be of a limited duration.  At 
the end of such promotion, the standard contract price shall prevail. 
 

2.26 SHELF LIFE OF STOCK 
 
 The successful bidder(s) shall supply the County with fresh stock only and shall insure 

that items with a limited shelf life are inspected and certified fresh by the bidder prior to 
shipment to the County. 
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2.27 SUPPLIERS OF MATERIALS/PRODUCTS SHALL BE IDENTIFIED 
 

If the Bidder shall be utilizing a third party distributor or manufacturer as the source of 
supply for obtaining and delivering products and/or materials required in conjunction 
with this Bid Solicitation, the Bidder shall be required to supply a copy of its contractual 
agreement with the supplier in its Bid Proposal form.  The information contained in this 
contractual agreement shall include, but not be limited to: shipping and delivery terms, 
packaging requirements, and product specification sheets that attest to the quality of the 
product.  If the bidder fails to submit this information with the Bid Proposal Form, the 
bidder may be allowed to submit this documentation to the County during the bid 
evaluation period if such action is in the best interest of the County. 
 

2.28 PRODUCT RETURNS 
 
The County may elect to return to a vendor a purchased item within thirty (30) days of 
receipt and acceptance of that item by the County.  Items will be returned in their original 
cartons with all original documentation. The vendor may supply a pre-authorized return 
receipt for returned items. 
 
If an item is returned because it does not meet performance or functional specifications as 
stated by the product's manufacturer, then all return costs will be borne by the vendor.  
All returns for reasons other than those mentioned above, may at the option of GSA 
Materials Management to determine a reasonable restocking fee, which shall not exceed 
5% of the cost of the item being returned. 

 
 Due to the constant technology upgrades and discontinued machines from manufacturers, 
 the County reserves the right to return any unused new toners within one hundred and 
 eighty (180) days of receipt from vendor. GSA Materials Management will not be    
            responsible for restocking charges due to discontinued machines from manufacturer as  
            stated above.    
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3.1 SCOPE 
 

It is the intent of this contract to provide Miami-Dade County GSA Materials 
Management with qualified suppliers of materials as specified herein without limiting the 
vendors or manufacturers that trade in this commodity. 
 

3.2 NEW PRODUCT 
 

Only new Toner Cartridges are acceptable for this bid.  Cartridges containing used, re-
manufactured, refurbished or substituted components will not be acceptable. All Toner 
Cartridges supplied under this bid shall be a product of the latest technology available 
from the manufacturer at the time of each purchase. 
 
The toner cartridges supplied under this bid shall perform throughout the toner life of the 
imaging system without mechanical failure or damage to the printer engine due to 
incompatible manufacturing design. 
 
Toner cartridges bid under brand names other than the names of the OEM manufacturers 
shall be acceptable only with documentation indicating the product supplied is 
manufactured by, or manufactured under license by the approved manufacturers, and 
according to their requirements. 
 
Documentation:  If bidding other than OEM brands, documentation must be provided to 
demonstrate compliance with the above.  The manufacturer's published literature or a 
letter of clarification from the manufacturer shall be acceptable to document the approved 
manufacturing source for this specification requirement.  If a letter from the manufacturer 
is supplied to indicate compliance, the requirement must be addressed.  A general 
statement such as "Complies with all requirements" will not be acceptable. 

  
3.3 LASER TONER CARTRIDGES 
 

Laser Toner Cartridges supplied under this bid shall consist of a photosensitive drum 
with a contained virgin toner supply of the appropriate consistency formulation, and a 
complete system for imaging, cleaning and conditioning.  The cartridge component shall 
be complete for immediate installation and operation by the user.  Cleaning rods shall be 
included as required for the cartridge type bid. 
 
The Laser Toner Cartridges must be capable of producing images of solid and clearly 
detailed quality when an ordinary range of No. 4 grade market available papers are 
utilized, such as:  laser printer bonds, Xerographic bonds and dual purpose bonds with a 
minimum basis weight of at least 16 lbs. and a maximum basis weight of at least 24 lbs. 
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3.4 PACKAGING 
 

Each Toner Cartridge supplied under this bid must be delivered to the user in a water-
tight and air-tight, protective package of a material such as poly-foil, with further 
insulation and corrugated carton packaging as will be adequate for shipping and storage 
of the product to assure safe delivery and satisfactory performance when installed for use. 
 
The supplier shall provide the user with printed literature detailing complete instructions 
for proper installation of each toner cartridge. Unless otherwise specified, awarded 
vendor will slip ant Inkjet cartridges in original manufacturer sealed cartons as full case 
quantities. 
 

3.5 MANUFACTURERS LIST OF EQUIPMENT USED BY DEPARTMENT 
 

Toner Cartridges (New) for Printers and Facsimiles for Printers and Facsimiles will be 
purchased for equipment manufactured by the following list of manufacturers.  This list is 
not intended to be all-inclusive, and new manufacturer lines may be added or deleted as 
required by the County.   

 
Brother 
Canon 
Epson 
Hewlett-Packard 
IBM/Lexmark 
Omnidex 
Panasonic 
Ricoh 
Sharp 
Xerox 
 

3.6 ORDER REQUESTS 
 

Bidder shall only accept orders from an authorized representative of the County.  A list of 
personnel authorized to place order calls on behalf of the County will be provided in 
writing to the successful bidders upon request subsequent to bid award. 
NOTE:  Miami-Dade County is exempt from all taxes (Federal, State, Local).  Bid Price should 
be less all taxes.  Tax Exemption Certificate furnished upon request. 
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3.7 NEW PRODUCT TECHNOLOGY 
 

Where it is determined that a manufacturer of products covered under this bid has 
introduced a new product or product line, or has announced a price reduction, the County, 
at its option, may solicit updated pricing information for that product or product line.  
This solicitation may occur outside of the normal "price quote cycles". 
 
The County is not under obligation to test, evaluate new product offerings except as it 
considers such options to be in the County's best interest.  Where products are generally 
available from a variety of bidders, these items may be added to the Manufacturer's 
Equipment List where the full group of bidders may submit price quotes on a regular 
basis.  Bidders are not under any obligation to bid or product lines from manufacturers 
not included in Paragraph 3.5 Equipment List. 
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OPENING: 2:00 P.M. 
WEDNESDAY 

OCTOBER 12, 2005 
 

 
 
 
 

 
 

 
NOTE: Miami-Dade County is exempt from all taxes (Federal, State, Local). Bid price should be less all 
taxes. Tax Exemption Certificate furnished upon request. 
              
 

Issued 
by:Hlr 

DPM 
Bids & Contracts Division 

Date Issued: 02/14/05 This Bid Submittal Consists of 

Pages 14 through 18 
              
 

Sealed bids subject to the Terms and Conditions of this Invitation to Bid and the accompanying Bid 
Submittal. Such other contract provisions, specifications, drawings or other data as are attached or 
incorporated by reference in the Bid Submittal, will be received at the office of DPM, Bids and Contracts 
Division, Vendor Assistance section at the address shown above until the above stated time and date, and 
at that time, publicly opened for furnishing the supplies or services described in the accompanying Bid 
Submittal Requirement. 
 

TONER CARTRIDGES (NEW/OEM) FOR PRINTERS,COPIERS 
AND FACSIMILES 

A Bid Deposit in the amount of NA of the total amount of the bid shall accompany all bids 
 

A Performance Bond in the amount of NA of the total amount of the bid will be required upon execution 
of the contract by the successful bidder and Miami-Dade County 

DO NOT WRITE IN THIS SPACE 
  
ACCEPTED _____ HIGHER THAN LOW _____ 
 FIRM NAME: ______________________________ 
NON-RESPONSIVE _____ UNRESPONSIBLE _____ 
  
DATE B.C.C. ___________ NO BID _____ 
 
ITEM NOS. ACCEPTED _________________________________ 
  
COMMODITY CODE: 205-52, 79, 615, 615-73 
  
SR. PROCUREMENT AGENT: HERMAN RAMSEY 
  

RETURN THREE COPIES OF BID SUBMITTAL PAGES ONLY 
 

FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL 
PREFERENCE ON PAGE 18 OF SECTION 4, BID SUBMITTAL FORM SHALL 

RENDER THE VENDOR INELIGIBLE FOR LOCAL PREFERENCE 
 

FAILURE TO SIGN PAGE 18 OF SECTION 4, BID SUBMITTAL FORM, WILL 
RENDER YOUR BID NON-RESPONSIVE 

INVITATION TO BID 
SECTION 4 

BID SUBMITTAL FORM 

Submit Bid To: 
CLERK OF THE BOARD 
Stephen P. Clark Center 
111 NW 1st Street 
17th Floor, Suite 202 
Miami, Florida 33128-1983 

PLEASE QUOTE PRICES F.O.B. DESTINATION, LESS TAXES, DELIVERED IN 
MIAMI-DADE COUNTY, FLORIDA 
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1. Pre-Qualification of Vendors 
 
 a) Full Name:_______________________________________________________ 
 
 b) Number of Years in Operation:_______________________________________ 
 
 c) Office Location (Address)___________________________________________ 
 
          ___________________________________________ 
 
 d) Telephone:  (     )___________________Facsimile:   (     )__________________                                            
 
 e) Contact Person(s):__________________________________________________ 
 
 f) Warehouse Address if available: _______________________________________ 
  _________________________________________________________________ 
 
  Office Address: ____________________________________________________ 
  _________________________________________________________________ 
 
2. Listing of Commercial or Governmental Agencies currently being serviced: 
 
           COMPANY NAME ADDRESS  CONTACT PERSON PHONE 
 

 a) _________________________________________________________________ 

  _________________________________________________________________ 

 b) _________________________________________________________________ 

  _________________________________________________________________ 

 c) _________________________________________________________________ 

  _________________________________________________________________ 

 d) _________________________________________________________________ 

  _________________________________________________________________ 

 e) _________________________________________________________________ 

  _________________________________________________________________ 
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3. List in alphabetical order the Manufacturer's names or brands and products which may be 
 available from your firm.  FULL LINE PROVIDERS MUST PROVIDE CORRESPONDENCE  

FROM THE MANUFACTURER IN THE FORM OF A LETTER OR CERTIFICATE. 

 
 (NOTE:  PLEASE TYPE OR PRINT) 
 
 Manufacturers Names or Product Names 
 
 ________________________________________________________________________ 

 ________________________________________________________________________ 

 ________________________________________________________________________

 ________________________________________________________________________ 

 ________________________________________________________________________ 

 ________________________________________________________________________ 

 ________________________________________________________________________ 

 ________________________________________________________________________ 

 ________________________________________________________________________ 

 ________________________________________________________________________ 

 ________________________________________________________________________ 

 ________________________________________________________________________ 

 ________________________________________________________________________ 
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SECTION 4 
BID SUBMITTAL FOR: 

 

TONER CARTRIDGES (NEW) FOR PRINTERS AND 
FACSIMILES 

 

ACKNOWLEDGEMENT OF ADDENDA 
 
              

 

INSTRUCTIONS: COMPLETE PART I OR PART II, WHICHEVER APPLIES 

              
 

PART I: 
 

LIST BELOW ARE THE DATES OF ISSUE FOR EACH ADDENDUM RECEIVED IN 
CONNECTION WITH THIS BID 

 

Addendum #1, Dated       
 

Addendum #2, Dated       
 

Addendum #3, Dated       
 

Addendum #4, Dated       
 

Addendum #5, Dated       
 

Addendum #6, Dated       
 

Addendum #7, Dated       
 

Addendum #8, Dated       
 

              
 

PART II: 
 

  NO ADDENDUM WAS RECEIVED IN CONNECTION WITH THIS BID 
 

              
 

 
FIRM NAME:            

 
 

AUTHORIZED SIGNATURE:         DATE:    
 

      TITLE OF OFFICER:       
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BID SUBMITTAL FORM 

.Bid Title: TONER CARTRIDGES FOR PRINTERS, COPIERS AND FACSIMILES 
By signing this Bid Submittal Form the Bidder certifies that it satisfies all legal requirements (as an entity) to do business with the County, including all 
Conflict of Interest and Code of Ethics provisions in Section 2-11 of the Miami-Dade County Code.  Any County employee or member of his or her immediate 
family seeking to contract with the County shall seek a conflict of interest opinion from the Miami-Dade County Ethics Commission prior to submittal of a Bid 
response or application of any type to contract with the County by the employee or his or her immediate family and file a copy of that request for opinion and 
any opinion or waiver from the Board of County Commissioners with the Clerk of the Board.  The affected employee shall file with the Clerk of the Board a 
statement in a form satisfactory to the Clerk disclosing the employee’s interest or the interest of his or her immediate family in the proposed contract and the 
nature of the intended contract at the same time as or before submitting a Bid, response, or application of any type to contract with the County.  Also a copy of 
the request for a conflict of interest opinion from the Ethics Commission and any corresponding opinion, or any waiver issued by the Board of County 
Commissioners, must be submitted with the response to the solicitation. 
 
In accordance with Sec. 2-11.1(s) of the County Code as amended, prior to conducting any lobbying regarding this solicitation, the Bidder must file the 
appropriate form with the Clerk of the Board stating that a particular lobbyist is authorized to represent the Bidder. Failure to file the appropriate 
form in relation to each solicitation may be considered as evidence that the Bidder is not a responsible contractor. 
 
The Bidder confirms that this Bid is made without prior understanding, agreement, or connection with any corporation, firm, or person submitting a Bid for the 
same goods and/or services and in all respects is without collusion, and that the Bidder will accept any resultant award.  Further, the undersigned acknowledges 
that award of a contract is contingent upon vendor registration.  Failure to register as a vendor within the specified time may result in your firm not being 
considered for award. 
 
Pursuant to Section 2-8.6, any individual, corporation, partnership, joint venture or other legal entity having an officer, director, or executive who has been 
convicted of a felony during the past ten (10) years shall disclose this information prior to entering into a contract with or receiving funding from the County.   

□ Place a check mark here to affirm compliance with this disclosure requirement. 

COUNTY USER ACCESS PROGRAM (UAP): Joint purchase and entity revenue sharing program 
For the County’s information, the bidder is requested to indicate, at ‘A’ and ‘B’ below, its general interest in participating in the Joint Purchase Program of the 
County User Access Program (UAP) described in Section 2.21 of this contract solicitation, if that section is present in this solicitation document. Vendor 
participation in the Joint Purchase portion of the UAP is voluntary, and the bidder’s expression of general interest at ‘A’ and ‘B’ below is for the County’s 
information only and shall not be binding on the bidder. 

 
A. If awarded this County contract, would you be interest in participating in the Joint Purchase portion of the UAP with respect to other governmental, 

quasi-governmental or not-for-profit entities located within the geographical boundaries of Miami-Dade County? 
Yes   No   

and 
B. If awarded this County contract, would you be interested in participating in the Joint Purchase portion of the UAP with respect to other 
 governmental, quasi-governmental or not-for-profit entities located outside the geographical boundaries of Miami-Dade County? 

Yes   No   
LOCAL PREFERENCE CERTIFICATION:  The responding vendor hereby attests, by checking one of the following blocks, that it is , or is not , a 
local business.  For the purpose of this certification, a “local business” is a business located within the limits of Miami-Dade County (or Broward County in 
accordance with the Interlocal Agreement between the two counties) that conforms with the provisions of Section 1.10 of the General Terms and Conditions of 
this solicitation and contributes to the economic development of the community in a verifiable and measurable way.  This may include, but not be limited to, 
the retention and expansion of employment opportunities and the support and increase to the County’s tax base.  Failure to complete this certification at this 
time (by checking the appropriate box above) shall render the vendor ineligible for Local Preference. 

Firm Name: ___________________________________________________________________________________________________ 
 
Street Address: _________________________________________________________________________________________________ 
 
Mailing Address (if different): ______________________________________________________________________________________ 
 
Telephone No. _______________________________   Fax No. _________________________ 
 
Email Address: ________________________________________  FEIN No. __/__-__/__/__/__/__/__/__ 
 
Prompt Payment Terms: _____% _____ days net _____days                                    *“By signing this document the bidder agrees to all Terms 

(Please see paragraph 1.2 H of General Terms and Conditions)          and Conditions of this Solicitation and the resulting Contract” 

 

Signature: ________________________________________________________________________ 
     (Signature of authorized agent) 
 
Print Name: _____________________________________   Title: ____________________________________________ 

Failure to sign this page shall render your Bid non-responsive. 

 



 

 

 

 
APPENDIX 

 

AFFIDAVITS 
FORMAL BIDS 
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